
SUPPORTING YOU WITH 
APPRENTICESHIPS



What is an apprenticeship? 

An apprenticeship is a suite of qualifications which provides 
individuals with knowledge and skills required to competently 
undertake/complete a role, whilst they are working within it. 
Courses are tailored to suit the Employer and individual, with 
many choices across multiple standards or frameworks. 

All apprenticeships include the following elements:

• A competency based qualification

• A knowledge based qualification

• Functional skills (English and Maths)

• Employment rights and responsibilities 

• Personal learning and thinking skills

How will it work for me and the apprentice?

Levels of apprenticeships

Higher (Level 6)

Higher (Level 5)

Higher (Level 4)

Advanced

Intermediate

Level 6

Level 5

Level 4

Level 3

Level 2

Batchelor Degree

Foundation Degree/HNC/HND

Certificate of higher education

A-Levels

GCSEs

Apprenticeship Level
Technical and 
Professional Level Academic Level

Study Location

Teaching

Assessment

Best suited for

Availability

Wholly at your place of employment.

Apprentices will be able to demonstrate a degree of 
occupational competency and knowledge will be reinforced 
by the assessor.

By e-portfolio through a specialised assessor.

Can start at any point throughout the year.

Current employees – who have the knowledge of the role, 
but require accreditation.

Career switchers – who are competent within the role, but 
have not undertaken it within your industry.



Benefits to Businesses 

The latest UK government published findings: 

88%
81%

81%
80%

80%
75%

Increased Employee Satisfaction

Greater productivity

More attractive to customers

Reduced staff turnover

Recruitment policy improvement

Lower recruitment costs

88% of apprentice employers believe 
they lead to a more motivated and 
satisfied workforce, leading to greater 
loyalty and quality 81% of apprentice employers say they 

make their business more productive. 
The average apprenticeship complet-
er increases business productivity by 
£214.00 per week

81% of consumers favour companies 
that employ apprentices

80% of employers feel that apprentice-
ships reduce staff turnover

80% say that apprenticeships will play 
a bigger part in their future recruit-
ment policy

75% of employers say the programme 
has helped cut recruitment costs



The government are offering a range of incentives to take on 
a young apprentice, whether you are a Levy paying employer 
or not.

16-18 year old apprentices can offer some different 
advantages to your business:

• Experienced staff can grow in confidence through 

mentoring

• Young people have a tendency to look at problems  

in a new way; something  which could improve 

processes within your organisation

• Enthusiastic and energetic which can be infectious

• Personal learning and thinking skills

When training an apprentice aged 16-18, Levy paying 
businesses will receive a £1,000 grant for each apprentice. 
Non-Levy paying businesses will have 90-100% of these 
costs covered by the government.

Why choose a young apprentice? 

Apprenticeships can be undertaken by anyone of any age, 
a new recruit or an existing employee. Recent changes in 
government also now allows individuals with a degree to 
undertake an apprenticeship, as long as they are learning 
new skills.



For further information or clarification please call Matt  
on 02380270242 or email matt.bungay@tate.co.uk 

What is involved in recruiting an apprentice?
At Tate we will support you with the whole process, from 
preparing the vacancy description, advertising and short-
listing, through to training the apprentice. 
 
The employers key responsibilities:

• As the employer you must give your apprentice an 
induction into their role and provide on-the-job training 
and mentoring.

• The apprentice must be directly employed on or before the 
first day of the apprenticeship. The apprentice cannot be 
self-employed.

• The minimum hours of employment for an apprentice 
should be at least 30 hours per week. By exception, where 
the individual’s circumstances or the particular nature of 
employment in a given sector makes this impossible, then 
an absolute minimum of 16 hours must be met. In such 
cases the duration of the apprenticeship will be extended. 
For under 18s, working hours should not exceed 40 hours 
per week.

• Apprentices who are under 19, or who are over 19 and in 
the first year of their intermediate level or advanced level 
apprenticeship, must be paid a minimum of £3.50* per 
hour. Many businesses pay more. All apprentices must be 
paid for both on and off-the-job training.

• You will need to provide access to the required range 
of work-based assessment opportunities to enable 
the apprentice to achieve the qualification(s) within the 
apprenticeship.

• Almost all workers, including apprentices who work 5 days 
per week, are legally entitled to 5.6 weeks paid holiday per 
year. The employer can include bank holidays as part of 
statutory annual leave and can require some leave to be 
taken at certain times of the year if required.

• All apprentices must have an apprenticeship agreement 
between the employer and the apprentice. This will be 
provided before the apprentice starts.

• Apprentices have the same employment rights and are 
entitled to the same benefits as other employees.

*£3.50 is the minimum wage that has to be paid to an Apprentice per hour.



What will it cost? 

The good news is that in most cases it won’t cost you a penny!

If you pay into the Apprenticeship Levy you can access these funds to cover all 

recruitment, training and assessment costs and appoint experts like Tate to 

execute the programme on your behalf. If you don’t pay into the Levy you’ll only pay 

10% of these associated costs, as outlined below:

However if you have spent all of your Levy funds, then the government will pay 90% 
of the additional cost of training any additional apprentices.

If you select Tate as your training provider and you pay into the Levy, all costs are paid 
through this so there is no additional cost to your organisation.  Tate will also recruit the 
16 – 18 year old apprentices free of charge.

Are you a Levy  
paying employer?

(Is your payroll over £3 million)

How old is the 
apprentice?

The full cost of training 
is drawn from the Levy 
and the government will 
also award you a £1000 
incentive payment per 
apprentice

The cost of training 
is fully funded, so you 
don’t pay towards this

You pay 10% of 
the cost of the 
apprentice’s training

The full cost of training 
is drawn from the Levy

How old is the 
apprentice?

Yes

16-18 19+

No

19+16-18



Tate is now able to offer you support with your apprenticeships as an accredited 
training provider. We are working closely with the Awards Organisation Skillsfirst 
and have designated expert Assessors who will come to your place of work and 
guide and support you with any of the following: 

•       Recruiting you a new apprentice, then training and assessing them over the   
         12 month period

•       Train and assess any current employees you wish to upskill through an     
          apprenticeship

•       Recruit you a new member of staff and look at upskilling through an     
          apprenticeship at a later date
 
For more information or to arrange a free of charge “Health Check” on your 
apprentice recruitment and training process, please contact Matt Bungay who will 
arrange for a local Tate expert to answer any questions you have.

How can Tate help?

Matt is a highly experienced Operations 
Manager with extensive Apprenticeship 
knowledge and delivery expertise. Matt 
started as a Trainee Assessor in the 
Further Education sector and then 
worked his way up to Regional Operations 
Manager before joining Tate in November 
2015. Matt oversees the delivery of Tate 
Apprenticeships and will be on hand to 
discuss any questions you may have.

Contact details
T: 02380 270242
M: 07842919702
E: Matt.Bungay@tate.co.uk

Matt Bungay
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