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Your quick guide to: Shared Parental Leave 
 
The introduction of shared parental leave is a significant piece of workplace legislation, and 
not everyone is aware of how it works. So, send out clear information on what it is and how it works to all 
of your employees. It will demonstrate your support for working parents, and your commitment to 
flexibility.  
 

Introduce a process to calculate eligibility  

 

There are stipulations in terms of duration of employment and minimum earnings that affect an 
employee’s right to receive shared parental leave and pay. Clarify these terms and set up a simple 
process that allows your HR department to respond to all requests quickly and easily.  
 

Consider whether maternity benefits should be extended to shared leave  

 
Many employers offer non-compulsory maternity benefits, often as a means of attracting and retaining 
working mothers. But now, employers will need to consider whether those same benefits should be 
extended to the partner when parental leave is shared. A business that does offer the same benefits to 
staff on maternity or shared leave would certainly present itself as forward-thinking. Indeed, it could help 
you to attract good employees. Equally, it may appear discriminatory to offer different benefits to 
employees on maternity and shared leave. Shared parental leave – which will see fathers potentially 
taking more time off to care for their newly born children – will have a big effect on employers.  
 

Train line managers  

 

Because line managers will typically be the first people to receive requests for shared parental leave, it’s 
essential that they have a solid of understanding of what it is, and who is entitled to it. So, get your HR 
team to run some workshops, answering any questions line managers have. This is also important 
because you’ll need to ensure that all managers and business leaders have the same knowledge, and are 
therefore responding to requests in exactly the same way.  
 

Create templates for requests  

 
Make life easier for your HR department, and indeed employers themselves, by setting up request and 
notification templates for shared parental leave. There are various legal requirements that need to be met 
too, so these templates can ensure that nothing is missing.  
 

Consider the evidence you want  

 

Under shared parental leave regulations, employers are entitled to ask an employee to provide evidence 
of his or her entitlement. This could include evidence from another employer (i.e. the partner of your 
employee), so you’ll need to support HR in managing the process of communicating with other employers 
in a standardised way. You may even decide to not request evidence. Whatever you do, be clear and 
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consistent. To find out more about shared parental leave regulations, go to: https://www.gov.uk/shared-
parental-leave-andpay/overview  
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